[punoxenne Ne 1 k TTpasunam BHyTpeHHero TpynoBoro pacriopsaka CI16 FBY «Cry»x6a 3akazunka
aaMuHICTpaud PpyH3eHCKOro paiioHay, yTepikaeHHOro npukasom ot 18.02.2020 roga Ne 23

YTBepIKIeH NPHKA30M AHPEKTOPA
CII6 I'BY «Cuy:x6a 3aka3unka
aIlMl/IHHCTpHIIHﬁ <I>pyH3eHcK0r0 paiiona»

KOJEKC

ITUKHA U COYIKEBHOI'O IIOBEJEHUSI PABOTHUKOB

CII6 I'BY «CJIYIKBA 3AKA3YUKA AJIMUHUCTPAIIUHA
®PYH3EHCKOI'O PAMMOHA»

Konexe stuku n ciyxe6noro mosexpenust padoruuxos CIT6 I'BY «Ciyx6a 3axasdmka
agMuHHCTpanud DpyH3eHckoro paiiona (mamee - Kogekc) pa3paboTaH B COOTBETCTBHH C
nonoxeHusiMu - Koncrurynuu  Poccuiickoit  @enepanuun, TpymoBoro kojekca Poccuiickoit
Oepepanun, denepanboro 3akona "O HpOTHBOAEHCTBHE KOPPYIIIHK", HHBIX HOPMAaTUBHBIX
paBoBbIX akToB Poccuiickoii Deneparuy, a Taxke OCHOBAH Ha OOLIENPH3HAHHBIX HPABCTBEHHbIX
NPHUHIUIAX U HOpMaX POCCUHCKOro 00IEeCTBa U rOCYAapCTBa.

I. O0mue mostoxeHns

1. Kozexe mpezcrapisger co6oii ¢BoJ 0OMX IPHHIUIIOB IPO(eCCHOHATBHOMN CITYXKeOHOM
OTHKH U OCHOBHBIX IIPABHJI CIIY)X€OHOIO IMOBENEHHs, KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBATHCS
paborauku CII6 T'BY «Ciyx6a 3akasunka agMuHucTpanun OpyHIEHCKOro pationa (,aanee -
pabOTHHKM) HE3aBUCHMO OT 3aMEIaeMON UMH JIOJKHOCTH.

2. Kaxplii paGoTHMK JOIDKEH IPHHEMATh BCE HEOOXOMMMBIE MEphl UL COGJ‘IIOL[GHI/IH
nonoxenuit Konekca, a kaxiplii rpaxpanus Poccuiickoit denepanun BIIpaBE OXXHUHATH OT
paboOTHHUKA MOBEIEHHUS B OTHOIIEHUSIX C HUM B COOTBETCTBHH C TI0JI0NEHHAME Koekca.

3. 3nanme u coOmozieHne pabOTHUKAMM MoONoXKeHHH Komekca sBIseTCs OJHUM U3
KPUTEPHEB OLIEHKH Ka4ecTBa UX MPO(PECCHOHATBHON NESTEIBHOCTH U TPYIOBOH AHCIUATIIHHEL

II. OcHoBHBIE 005I3aHHOCTH, NPUHIMILI H NPABUIA
CJIyKe0HO0T0 MoBeAeHust PAGOTHHKOB o
(O
4. B coorserctBun co crarneii 21 Tpynosoro komekca Poccuitckoit Mexeparun pa60THm<
00s13aH:
- 100pOCOBECTHO HCIIONHSATH CBOU TPYHOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HA HErO
TPYIOBBIM JIOTOBOPOM;
- cOOJI0/IaTh paBKIIa BHYTPEHHETO TPYI0BOIO PaCIOPSIKa;
- COOJIIOIaTh TPYIOBYIO AUCIHUILIMHY;
- BBITIOJIHATE yCTAHOBJIEHHBIE HOPMBI TPY/Ia;
- cobimronaTh TpeGOBaHuUs 110 OXpaHe TPyIa U 00eCIIeYeHHIO Ge30MACHOCTH TPY/Ia;
- GEPEeIKHO OTHOCUTECS K MMYIIECTBY paboToiatess (B TOM UHCIE K MMYIIECTBY TPEThHX
JMI, Haxolslmemycst y paborojareis, ecii paboTofaTenh HECEeT OTBETCTBEHHOCTH 34
COXPaHHOCTH HTOI'0 UMYIIECTBA) U JIPYTUX PaOOTHUKOB;



- He3aMeUTUTENBHO COOOIIUTh Pab0TOAATEIIO MO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO O
BO3HUKHOBEHHH CHUTYal[WH, IPEJICTABIIAIONIEH yrpo3y XU3HU U 3/[0POBBIO JIOJEH, COXPAHHOCTH
uMylecTBa paboromarens (B TOM YHCIE HMMYIIECTBA TPETbUX JIML, HAXOISAIIETOCH y
paboToaTeNs, eCIM PabOTONATENb HECET OTBETCTBEHHOCTh 38 COXPAHHOCTH 9TOr0 MMYIIECTBA).

5. OCHOBHBIE IIPHUHIMIILI CIy)KEOHOr0 IOBEICHHs PAOOTHHKOB SBJISIOTCS OCHOBOM
HOBEJICHHS TPAXKIAH B CBSI3U C HAXOXKAECHUEM MX B TPYAOBBIX OTHOIICHUIX C TOCYNAPCTBEHHBIM
yupexaenuem Cankr-IlerepOypra.

PaGoTHUKH, CO3HABAs OTBETCTBEHHOCTH Mepe/l IpaXkJaHaMH, OOIIECTBOM H roCyAapCTBOM,
TIPU3BAHBI:

- UCXOIUTH U3 TOTO, YTO NPU3HAHHKE, COONIIO/ICHUE M 3allUTa IpaB U CBOOOJ YeloBeKa U
rpaJaHuHa ONPENeISIOT OCHOBHOH CMBICT M COZIEp)KaHHE JESTEIPHOCTU IOCYAapCTBEHHOIO
yupexknenuns: Cankr-IlerepOypra;

- cobmonars Koncturyrmio Poccuiickoit Mepepauny, 3ak0OHOAATENbCTBO Poccmiickoi
®enepanun U Cankr-IlerepOypra, HE HOIyCKaTh HapyIICHHE 3aKOHOB M MHBIX HOpMaTI/IBHBIX
IIPAaBOBBIX AKTOB HCXOIS M3 TOJMTHYECKOH, SKOHOMUIECKOH 11e1ecoo0pasHoCTH JIHOO 10 HHBIM
MOTHBaM; a).

- obecneunBars >Qdexrunyio padory CII6 I'BY «Cuyxba 3akaszunka azLMHHI/ICTpaLiHH
OpyH3EHCKOTo paiioHa ’

- OCYIIECTBIISTH CBOIO JEATENBHOCTh B Ipejenax mpeaMmera u nenei pesrensrocta CII6
I'BY «Cnyx6a 3akaszumka agMuHHCTparuu OpyH3eHCKOro paifoHa», a Takke MOJIHOMOYMH
IPEATPHUATHI U yUpEXKISHHUI, 10/(BEJOMCTBEHHBIX HCIOJTHUTEILHBIM OPraHaM roCy1apCTBEHHOH
Biactu Cankr-IlerepOypra M OCYINECTBISIIOIINX BBIONHEHHE pabOT, OKasaHHe YCIyr JUlsl
rocyzapcTBeHHbIX HYX 1 Cankr-IlerepOypra;

- IIPU MCTIONTHEHUH JIOJDKHOCTHBIX 0053aHHOCTE} He OKa3bIBaTh MPEANOYTEHHS KAKHUM-TIHO0
npo()eCCHOHANBHBIM WJIM COLUAIbHBIM TPYIIAM U OpPTraHM3alusM, ObITh HE3aBUCHMBIMU OT
BIIUSHUS OT/ICIBHBIX IPAXK/IaH, IPO(EeCCHOHATBHBIX HIN COIMAIBHBIX IPYII ¥ OpraHu3allui; =

- MCKJIIOYATh JIEHCTBHs, CBA3aHHBIE C BIMSHUEM KaKUX-JIMOO JHYHBIX, HMymeCTBe'Hﬁb'ii
(pUHAHCOBBIX) W HMHBIX HHTEPECOB, MPEMATCTBYIONUX JOOPOCOBECTHOMY HCIIOJIHEHMIO HMH
JIOJKHOCTHBIX O0SI3aHHOCTEH; HHi

- cobmonarh 0eCIpHCTPACTHOCTh, HCKIIOYAIOIIYI0 BO3MOXKHOCTH BJIMSIHUSI Ha I/IX
JESITeNBHOCTD PENICHUH TTOJUTHICCKUX apTUil B 00IIECTBEHHBIX 00beIMHEHNUI;

- cOOJIIOAATh HOPMBI ITPOPECCHOHATIBHOM STUKH U IIPaBUIIa JIEJIOBOTO MOBECHHUS;

- IpOSBJIATH KOPPEKTHOCTh ¥ BHHUMATENBHOCTH B OOpalleHHH C TIpaXkJIaHaMd H
JIOJDKHOCTHBIMH JIUIIAMH;

- IPOSIBIIAITH TEPIIUMOCTD W YBaXKEHHE K 00bI4asM H TpaJuIUaM HaponoB Poccuu 1 npyrux
roCyIapCTB, YUYHTHIBATH KyJIbTYPHBIE H HHbIE 0COOEHHOCTH PA3IMIHBIX STHUYECKUX, COLUATBHBIX
rpynn ¥ KOH(ECCHH, CHOocoOCTBOBATh MEKHANHOHAILHOMY H MEXKOH()ECCHOHAIBHOMY
COIJIACHIO;

- BO3JIEPIKUBATHCSI OT MTOBECHHUS, KOTOPOE MOIJIO OBl BHI3BATh COMHEHHUE B 1106pOCOBeCTﬁo‘M
HCTIOJIHEHNH PaGOTHHKOM JOJDKHOCTHEIX OOSI3aHHOCTEH, a Talke wm3beraTh KOH(IMKTHBIX
CHTyaIuii, ClOCOOHBIX HaHecTH yuiepO ero pemyTamuy unu asroputery CII6 I'BY «Cny>1<6a
3aKa3uyrKa agMUHUCTpanuu OPyH3EHCKOrO paioHa, X

- HE MCIOJb30BaTh JOJDKHOCTHOE ITOJIOXKEHHE JJIsl OKa3aHWs BJIMSHHSA Ha JCsITEIbHOCTH
roCy/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHS, OPraHU3al[ui, JOI>KHOCTHBIX
JII] ¥ TPaXKJIaH TIPH PELICHHH BOIPOCOB JIMYHOTO XapakTepa;

- BO3JIEPIKMBATHCSI OT IyOJUYHBIX BBICKa3bIBAHUM, CYXXICHHH W OLEHOK B OTHOINCHHUH
nesrrenbrocTd CII6 I'BY «Ciyx0a 3akasurka agMUHHCTpanuu OpyH3eHCKOro paioHay, ero
PYKOBOIHTEIS, €CJIA 3TO HE BXOAHUT B JIOIDKHOCTHBIE 00S3aHHOCTH PaOOTHHKA;

- cobmomars ycranosiennsie B CII6 I'BY «Cuyxba 3akasunka aaMHHHCTPALUH
®pyH3eHCKOro paifoHay MpaBWiia MPEIOCTAaBIEHHs CIyXeOHOH HHpopMaluu H ny6n1/1qm)1‘<
BBICTYIIJICHHIA; N

- YB@XHUTEIBHO OTHOCHTBHCS K JIEATENBHOCTH IIPEJICTABUTENICH CPEICTB MaccoBOH
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nadopmanuu 1o uHpopMupoBanuio obmectBa o pabore CII6 I'BY «Ciyxba 3akazdmka
anMunucTpanun OpyH3eHCKOTo paifoHa», a TakkKe OKasblBaTh COJCHCTBHE B ITOJYYCHHH
JOCTOBEPHO# MH(POPMAIUK B YCTAHOBJIEHHOM MOPSIJIKE,; S

- IIOCTOSIHHO CTPEMHTBCS K 00ECIIEUSHHIO KaK MOXKHO Oonee 2 GeKTUBHOTO pacnopmlceHHsI
pecypcaMu, HaXOASIUMHUCS B chepe ero OTBETCTBEHHOCTH;

- NPOTUBOZIENHCTBOBATH IPOSBICHUSM KOPPYILIUHM H IPEINPUHUMATE MEpHI 110 ee
NpOHUITAKTUKE B TIOPSIIKE, YCTAHOBIEHHOM JEHCTBYIONIUM 3aKOHOIATEILCTBOM;

- IIPOSIBJIATD [IPU MCTIOJHEHUH JI0JDKHOCTHBIX 00S3aHHOCTEH YeCTHOCTh, 0€CIPUCTPACTHOCTD
U CIpaBeUIMBOCTb, HE JOIMYCKATh KOPPYILIHOHHO ONAcCHOrO MOBENEHHs (MOBEACHHUS, KOTOpOe
MOET BOCIIPHHHMATHCS OKPYXKAIOIIMMK Kak oOelaHhe MM IPEUIOKEHHe Nadd B3STKH, Kak
corjacue NPUHATH B3ATKY WM KaK Ipock0a o Jaue B3SATKH JMOO KaK BO3MOKHOCTH COBEPIIUTH
HHOE KOPPYIIIHOHHOE ITPaBOHAPYIIECHHUE).

6. B nesix IpOTHBOICUCTBHS KOPPYIIHH PAOOTHUKY PEKOMEHIYETCSL:

- YBEIOMJIATH paboTOmATENs, OpraHbl MPOKYPaTyphl, MPABOOXPAHUTENIBHBIC OPTaHbI 060
BCEX CIydasx oOpareHus K paGOTHHKY KaKHX-THOO JIMI B LENSX CKIOHCHHS K COBEPIICHHIO
KOPPYIIHOHHBIX TPaBOHAPYIICHUH; b

- He MOJIy4YaTh B CBSI3HM C MCIIOJIHEHHEM JJOJDKHOCTHBIX 0OS3aHHOCTEH BO3HArPakIACHUS OT
(U3MUCCKEX M IOPHIMYECKHMX JMI (MOJIAPKH, JEHEXHOE BO3HATP@XICHHE, CCYIbI, YCIyrH
MaTepUalbHOTO XapaKkTepa, IUIaTy 3a pa3BiIeueH s, OTIbIX, 3a OJIb30BAHUE TPAHCIIOPTOM H HHbIE
BO3HATPAXKICHUS);

- OpUHMMATh MEPHl 0 HEJOMYIICHHIO BO3HMKHOBEHHS KOH(IMKTA HHTEPECOB H
YPEryJIMpOBAaHUIO BO3HHUKIIMUX CIydaeB KOH(IMKTa MHTEPECOB, HE JOIMYCKATh MPH HCIOJHEHHH
JIOJDKHOCTHBIX OOSI3aHHOCTEHN JIMUHYIO 3aWHTEPECOBAHHOCTH, KOTOpas IPHBOJUT HJIA MOXKET
IPUBECTH K KOH(MJIMKTY WHTEPECOB, YBEJOMIISATH CBOEr0 HENOCPEICTBEHHOTO PYKOBOJUTENS O
BO3HHKIIIEM KOH(JINKTE HHTEPECOB MIIM O BO3MOXXHOCTH €r0 BO3HUKHOBEHHUS, KaK TOJBKO €My
cTaHeT 00 ATOM HU3BECTHO. B

7. PaGoTHHK MoxeT oOpabaThiBaTh W IIepeaBaTh CIyXeOHylo HH(pOpMAIMIO nppi
coomonenuu aerictyommx B CII6 I'BY «Ciy:x6a 3aka3uyrka aIiMUHHCTPAHN DpyH3€EHCKOTO
paiioHa» HOpM M TpeOOBaHMH, NPUHATBHIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccnncxou
Oenepanuu.

PaGoTHUK 00s3aH IIPUHUMATH COOTBETCTBYIOIINE MEPHI IO 06ecreyeHuIo 6e30IacHOCTH |
KOH(UIEHIMAIBHOCTH HH(OPMAIMH, 32 HECAHKIIHOHUPOBAHHOE PasrJiallieHHe KOTOPO# OH HeceT
OTBETCTBEHHOCTH MJIK(H) KOTOpast CTajla M3BECTHA EMY B CBS3M C MCIIOJIHEHMEM UM JIOJIKHOCTHBIX
00513aHHOCTEH.

8. PaGoTHHUK, HaJEJEHHBIA OpraHU3allMOHHO-PACIOPAIUTENLHBIMUA IOJIHOMOYHUIMHU 10
OTHOIIEHHIO K JPYrMM pabOTHHKAM, JOJDKEH CTPEMUThCS OBITH i HHX 00pasimoM
npodeccHoHanu3Ma, 6e3ypeyHol peryTaluy, crocooCTBOBaTh (POPMUPOBAHUIO B OPTaHU3ANUN
mbo ee mojpasneNeHWH OnaronpusatHOro s d(GQeKTHBHOH  paboThI MOpaJIBHO-
TICUXOJIOTHYECKOTO KJIMMATA. b4

PaGOTHUK, HAaJEIEHHBI OpraHU3alMOHHO-PACIOPSIIUTEIBHEIMU  ITOJTHOMOYHSIMU no
OTHOIIEHHIO K JIPYTUM pabOTHHKAM, IPH3BaH: VA

- NPUHEMATh MEPBI MO MPEAYNPEXKIEHHIO KOPPYIIHH, @ TakKe MEphl K TOMY, YTOOBI
NOJYMHEHHbIE €My pPaOOTHHKH HE JOMYCKadd KOPPYNIHOHHO OIIACHOTO IIOBEICHHS, CBOUM
JIMYHBIM [TOBEJECHUEM I10[aBaTh MPHUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIITMBOCTH;

- He JOIyCKaTh CJIydyaeB IPUHYXICHUS] pPaOOTHHUKOB K YYaCTHIO B JESTEIbHOCTH
TIOJUTHYECKUX MapTHH, 00IIECTBEHHBIX 00BCANHEHUH U PETMIHO3HBIX OpraHu3aIuii;

- IO BO3MOXHOCTH IPHHHUMATh MEpPBl II0 IPENOTBPALICHHIO WM YPEryJTHPOBAHUIO
KOH()IMKTa HHTEPECOB B CIIydae, €CIIM €My CTal0 M3BECTHO O BO3HHKHOBEHHH y PabOTHHKA
JIAYHOM 3aHHTEPECOBAHHOCTH, KOTOPASI IPHBOIUT HITA MOXKET IIPUBECTH K KOH(IIUKTY HHTepecoh

Pyxosogurens CII6 I'BY «Ciyx6a 3akazunka agMUHACTpanud PpyH3EHCKOrO paiionas
06s13aH TIPEJICTABIATH CBEJCHHUS O JIOX0/aX, 00 HMYIIECTBE U 003aTeNbCTBaX NMYIECTBEHHOIO
XapakTepa B COOTBETCTBHH C 3aKOHOaTeIbcTBOM Poccuiickoit @eneparnuu u CaHKT- I[TeTepOypra.
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I11. PexomenaaTebHbIEC Y THYECKHE NIPABUJIA A
CJIYKeOHOT0 MoBeIeHHs PA0OOTHUKOB

9. B ciyxebHOM MOBefieHHH PabOTHUKY HEOOXOMMMO HMCXOIUTH U3 KOHCTUTYIHOHHBIX
TIOJIOXKEHHH O TOM, UTO YEJIOBEK, €r0 IpaBa U CBOOOIBI SIBJISIIOTCS BBICHIEH IIEHHOCTHIO M KaX (b
IPaKJAHUH UMEET IIPaBO Ha HEIPHKOCHOBEHHOCTh YaCTHOM JKM3HH, JINYHYIO U CEMEHHYIO TaiiHY,
3aIIUTY YECTH, JOCTOMHCTBA, CBOETO 10OPOro MMEHH.

10. B city>xe6HOM moBeieHUH paOOTHUK BO3JEPIKUBAETCS OT:

- mo6OOro BUJa BLICKA3LIBAHUHN U JEWCTBUI JUCKPUMHUHALIMOHHOTO XapaKkTepa I10 IIpU3HaKaM
110J1a, BO3pAcTa, pachl, HAMOHAJIBHOCTH, A3bIKa, IPAXXIAHCTBA, COLUATIBHOIO, HMymeCTBeHHoro
YUIH CEMEMHOTO MOJI0KEHHUS, TOJUTHYESCKUX HIIH PEJIMTHO3HBIX IPEIIIOYTCHHUIA; :

- Ipy0OCTH, TpOSBICHHH MPEHEOPEIKUTENHHOIO TOHA, 3aHOCYUBOCTH, npemasmmx
3aMeuyaHHH, IPEABIBICHHUs HEITPAaBOMEPHBIX, HE3aCITyKEHHBIX OOBUHEHHH;

- yrpo3, OCKOPOWTENBHBIX BBIPAKCHHH MM PEIUIMK, JIEHCTBHUM, MPEHsSTCTBYIOMUX
HOPMAJIbHOMY OOIIEHHUIO WIIH IIPOBOLUPYIOMIUX IIPOTHBOIIPABHOE IOBEACHHE;

- IPUHATHUS HHIIH, KYPEHHS BO BPEMs CIIy)KeOHBIX COBEIaHUH, Oecell, HHOTO CJIy)KeOGHOro
OO0IIEeH s C TpaXJIaHaMH.

11. PaGOoTHHKM IIPU3BAHBI CIOCOOCTBOBATH CBOMM CJIy)KEOHBIM IIOBEJICHUEM yCTAHOBIICHHUIO
B KOJIJIEKTHBE JIEJIOBBIX B3aHMOOTHOIIECHUH X KOHCTPYKTUBHOIO COTPYAHUYECTBA IPYT C APYTOM.

PaGoTHMKM  JOJDKHBI ~ OBITH  BEXJIMBBIMH, J0OpOIKETATEIbLHBIMH, KOppeKTHbIMH
BHHMATEILHBIME U IPOSIBIISITH TEPIUMOCTD B OOIIEHUH C IpaXklaHaMH U KOJUICTaMH.

12. Buemmnwuii B pabOTHHKA IIPM MCIIOJNHEHHH WM JIOJDKHOCTHBIX 00f3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHU TPYIOBOH JESTENBHOCTH JOJDKEH CIOCOOCTBOBATH yBaKHTEILHOMY
otHomenuio rpaxnan k CI16 I'BY «Ciyx6a 3aka3unka aiMHHECTpaid OpyH3eHCKOIro paioHa;
a TaK)Ke IPU HEOOXOJUMOCTH COOTBETCTBOBATH OOMIECIPHHATOMY JEJIOBOMY CTHIIIO, KOTOpI:]I/I
OTJIMYAIOT CIEPIKAHHOCTD, TPAIUIIMOHHOCTD, aKKyPaTHOCTb.

CocraBui: ,,
CIICITHATHCT T10 KaJipam %%7 /Tlanpeposa 1.0./




